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RECORDS

(Draft B0«55)

SYHOPsISt Various regulstions require that there be on record the

pames (and sometimes the specimen signatures) of persona designated
This resula-
tion brings thoss requiremeats together and provides for a standsrd
form to deszigmete, revoke, and record authorizstions,

%0 serve in positioms of authority or responaibility.

1. PHOCEDUHE

8., Form Ho. 725 {Attachment 4) has bsen developed to reduce cor-
raspondence on desisnations and revoceations and to provide a

atandnrd record of authoriszeations,

Listed below ars the types

of suthorisations for whieh Form ¥Wo, 725 shall be used. This
1ist 1ia by no msans restrictive,

correspondanca,

Yaymant Clerk

Time and Attendsnoe
Glark

Amaoving 0ffioer
{Confidential Funds)
Hesponmlbla or Accounte
shle OfTicer

fsgquisitioning Officer
{Supplles or Services)

Appropriate Pay-
roll Branch, Office
o the Comptroller

Do
Finanoe Division,
Offiocs of the Comp~

troller

Bupply Division
office of Logistics

po

Helessing Officer (Cables)Exscuiive Assistant

Cable relference ssrvice;
sutharity to authentleate
ragusst fo
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Srecimen

Yaa

Yos

Yoz

You

Yen

Yen
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¥henever possible, additiomel
uras shall be made of Form Ko. 725 to supplent more costly
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8 25X1
| AHALAT RECORDS
25X1; IR | {Druft 89«55}
Specimen
B, of Sizpsture

Lrve of Authorigstlon Addresses ¢oples Bequired 05Y1
futhority to request:
tizze Cheoka FI/R1 1 No R
GEficeisl versonnel Beoords apd Sere 1 ko R
f'olders vioss Div,, Of'fice

af rersonnel
Feraonnel sotions 5O 1 Ko R
(6E8«1% and below)
srinting snd repro- Frinting Servioces 2 Yeos& 11
duction services Division, Office of

Lagiaties
Sieos, aiterations, Resl Estate amd Con- 1 No R
repairs snd other ser- stroction Div,, Office
viees of lLogistios
Vehioular Suppert Transportation Piv,, 1 No R

Wfice of Logistlies {proposad)

iy Form No. T25 1s designed for trensmigsion without z covering
remorendum. It mey be used in efther a verileal or visibhls filse,
The box in the upper right cornmer shall be left blank by the
originator to provide apece for ipsertion &f an sdditiome] filing
refersnoce if the addressss 30 desirss. A seperate Form No. 725
ahall ba completed for sach type of anthorisatiom,

SoH THE DIRGCTOR OF CENTRAL INTELLIGENCE

Le Lo SHITE
Deputy Director
{support)
VISTRIEUTION: AR

Etteokmant s
Form Ho, 745
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